TO BE USED FOR APPLICATIONS FOR FUNDING OF UP TO $50,000.00
Date:
LETTER OF AGREEMENT

[addressee]

[address 1]

[address 2]

Attention:
[name 1]


Attention:  [name 2]



[name 1 email]

[name 2 email]

Dear [person name]

Project Number [project number]– [project name]
The Gardiner Foundation Board has considered your Application and is pleased to offer funding of up to $[amount].00 (plus GST) for the above mentioned Project, subject to your agreement to the terms and conditions set out below and the milestones, actions and timelines set out in Schedule 2 which forms part of this Letter of Agreement.

In order to accept the project funding, please return two fully executed copies of this Letter of Agreement to the undersigned at the Gardiner Foundation by [insert date] in accordance with the milestones in Schedule 2.  Please retain the third copy for your file.The signatories should be both a person authorised to sign on behalf of the Applicant, and also the Project Leader (as an acknowledgement of the terms of the Project Funding).  Please note that the Gardiner Foundation reserves the right to withdraw its funding offer if the Letter of Agreement has not been fully executed by the due date.

Standard Terms and Conditions

The offer is subject to your acceptance of the following terms and conditions. Your signing this letter will constitute a binding agreement between us in accordance with these terms and conditions.

1 You will provide to the Gardiner Foundation  –

· all information collected (including collations of such information);

· all courseware, guidance notes and other pictorial, graphic and textual information prepared for distribution to persons involved in the dairy industry, including trainers and service providers; and

· all copies of academic and other publications, press releases etc. 

resulting from the project,with such provision implying the grant of a licence to the Gardiner Foundation to use and to modify and adapt the same in perpetuity for the benefit of persons associated with the dairy industry in Victoria.

2 All intellectual property (whether or not registrable) is to be reported to the Gardiner Foundation and will be owned by the applicant solely upon its creation. The Applicant grants to the Gardiner Foundation a non-exclusive, perpetual, royalty free licence (including a right to sub-licence) to use and adapt the project material. Both parties will have the independent right to freely adapt, develop and exploit the same for the benefit of and for the purposes of assisting persons involved in the dairy industry in Victoria. Copyright notices should be applied to all written or graphical material showing Gardiner Foundation as the funder or co-funder as the case maybe.

3 You will include acknowledgement of the assistance of the Gardiner Foundation in any publication or presentation.

4 Subject to the operation of laws relating to Privacy, you will ensure that Project applicants, partners and other direct beneficiaries of the funding undertake to pass on any knowledge gained from this project by presentation, personal communication, publication, or any other means that will benefit the broader industry and dairy communities.

5 You will submit Milestone Reports, and a Final Report and Financial Report in a form and level of detail reasonably acceptable to the Gardiner Foundation, as defined in Schedule 2.  The Final Report shall include a summary, project background, objectives and results, as well as an assessment of the impact of the project on the Victorian dairy industry.

6 You agree to return to the Gardiner Foundation any unused funds.

7 The Application made by you and dated [application date] (attached as Schedule 3) is to form part of and be read with this letter. Unless directly contradicted by this letter the obligations therein, and the methodology expressed therein shall be imported into and shall apply.

8 You will deliver all the deliverable material and information set out in paragraphs 1 and 2 above both in written form and by electronic transmission of files to the electronic addresses for the Gardiner Foundation set out in Schedule 2.

9 You undertake the Project at your own risk and you indemnify and shall keep indemnified the Gardiner Foundation (including its officers, employees and agents) from and against all actions, claims, demands, costs and expenses (including the costs of defending or settling any action, claim or demand) made, sustained, brought or prosecuted to any injury to any person (including death) or loss of or damage to property which may arise from or be a consequence of your unlawful or negligent act or omission (or that of your officers, employees or agents). The indemnity does not include loss of profits, loss of use, loss of revenue or loss or anticipated savings or any similar loss (whether direct or indirect) or any pure economic loss.

Background and Scope

The background and scope of the Project is as set out in Schedule 3 being the attached ……………………………….  Application for funding and subject to any special conditions and/or modifications as detailed in Schedule 1.
Payment and Reporting/Milestones Schedule

Please refer to Schedule 2 for the Project Funding and Milestone requirements.  Please note that payments will be made within the period indicated in the Schedule after receipt of appropriate tax invoices and other documentation as specified therein.

Please contact the Gardiner Foundation if you have any queries or require further information.  Please quote the Project Number in all correspondence or contact.

Yours sincerely,

MICHAEL J. TIPPETT

Program Manager, Community & People Development

Signed for and on behalf of

Organisation 
[addressee]
ABN


[addressee ABN]
By:


[name 1]

Title:


[office]




(Authorised signatory)

And:


[name 2]

(Project Leader)

Signatures:

_________________________
_______________________




Authorised signatory


Project Leader

In the presence of
________________________
_______________________




Witness




Witness

Date:


________________________
_______________________

Schedule 1

Special Conditions and/or Modifications

(List)

Schedule 2

Project Funding and Milestones

	Project ref.:
	[project number]

	Project name:
	[project name] 

	Project Organisation and address:
	[addressee]

[address 1]

[address 2]



	Project Leader:
	[name 1]

	Telephone:

Facsimile:

Email:

Mobile:


	[name 1 email]



	Responsible Officer:
	[name 2]

[position]

	Telephone:

Facsimile:

Email:

Mobile:
	[name 2 email]




	Funding period
	Total funding approved

	2009-2010
	$[amount] plus GST


	Milestones/

Payments
	Milestones
	Assigned Amount
	Date

	1
	Milestone 1

Signature of Letter of Agreement

Three copies of the Letter of Agreement are provided for execution.  Please return two fully executed copies to the Gardiner Foundation to accept project funding, together with a tax invoice for the first project payment.


	$ plus GST
	To be returned to the Gardiner Foundation by [return date].

	2
	Milestone 2

[text]

Milestone Report to Gardiner Foundation

together with a tax invoice for the second project payment.


	$ plus GST
	

	3
	Milestone 3

Final Report identifying the achievement of deliverables and specifying outcomes for the Victorian Dairy Industry.

The Final Report shall include a Financial Report detailing project expenditures against approved funding, and shall indicate any unutilized funds.

Subject to receipt and acceptance of the Final Report and Financial Report, payment of the tax invoice for the final payment will be made within 30 days of receipt.


	$ plus GST
	


Important Notes:

PAYMENTS

All payments will be made within 30 days from receipt and acceptance of the relevant Project Milestone Report, Financial Report, or Final Report, and a tax invoice.

REPORTING

· All reports should be submitted to the Gardiner Foundation in two hard copies, with an electronic copy sent -

For ………………………………………….  Projects to:
…………………………..@gardinerfoundation.com.au  AND info@gardinerfoundation.com.au
COMMUNICATIONS AND ACKNOWLEDGEMENT OF FUNDING

· The Project Leader/Project Organization are principally responsible for publicly disseminating progress and outcomes of the project to interested stakeholders.  However the Gardiner Foundation is pleased to provide support to Project Organizations in this respect and contact should be made with the relevant Project Manager within the Gardiner Foundation, or with Cynthia Mrigate, Communications Manager, on  either 03 9606 1911 or at Cynthia.Mrigate@gardinerfoundation.com.au to arrange joint media communications, or support for events to promote the project and its outcomes.


· The Gardiner Foundation funding will be acknowledged by referring to the Foundation as a funder (or co-funder) in all press releases and through inclusion of the Foundation’s logo in all reports, papers and presentations resulting from the project.


· The Foundation’s role as a funder (or co-funder) will be referred to in promotion of the project, and acknowledged at program activities.


· Project Leaders will be supplied with the Foundation’s logo in electronic form, together with guidelines for its use.


· Copies of all such publications shall be provided to the Gardiner Foundation as they become available

1

